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1. Definitions
In this Agreement, except where context otherwise requires:
1.1 Agreement means this contract comprised of the following (in decreasing order of precedence):

(a) the details entered by the Subcontractor in the Subcontractor Registration Form' document signed
by the Subcontractor;

(b) any special conditions signed by both parties before the Subcontractor entered this Agreement;
and

(c) these Terms and Conditions.

1.2 Base Works means work completed on the Site by third parties prior to the Subcontractor
commencing the performance of the Services.

1.3 Building product means any material or other thing that is, or could be, incorporated into or
connected to any part of the Works.

1.4 Claim includes any claim against any member of the Stoddart Group, including for an increase to
the Rate or the Fee or for payment of money (including damages) or for an extension of tfime, including
without limitation:

(a) under, arising out of or in connection with the Agreement, including any direction;

(b) arising out of or in connection with the Works or the Services;

(c) in quantum meruit;

(d) in quasi-contract;

(e) for unjust enrichment; and

(f) otherwise at law or in equity, including pursuant to a Legislative Requirement, statute, in tort

(including for negligence or negligent misrepresentation) or for restitution or unjust enrichment;

1.5 Client means the party which Stoddart has contracted with for the performance of the Services,
supply of Goods or completion of the Works.

1.6 Code and Guidelines means the Building Code 2016 and the Supporting Guidelines, copies of which
are available at www.abcc.gov.au

1.7 Commencement Date means the date this Agreement is executed.

1.8 Completion means when the Services are complete as certified by Stoddart.

1.9 Date for Commencement means the date the Services the subject of a Work Order are to
commence as detailed in each Work Order or, if no such date is stated on the Work Order, means the date
after the Work Order is issued.

1.10 Date for Completion means the date by which the Services the subject of a Work Order are to have
achieved Completion, as stated in each Work Order or, if no date is stated in the Work Order, means the
date after the Work Order is issued. This date may be extended by Stoddart.

1.11 Defect includes a non-conformance or omission.

1.12  Direction includes agreement, approval, assessment, authorisation, certificate, decision, demand,
determination, explanation, instruction, notice, order, permission, rejection, request or requirement.

1.13  Expiry Date means the date provided at clause 28.1(a).

1.14  Fee means the amount payable by Stoddart to the Subcontractor for completing Services in
accordance with this Agreement, as calculated pursuant to this Agreement.

1.15  Goods means the items supplied by Stoddart (either to the Site or to the Subcontractor) to be used
in the performance of the Services and completion of the Works.

1.16  GST Law has the meaning given to that tferm in A New Tax System (Goods and Services Tax) Act 1999
(Cth), orif that Act does not exist, any Act imposing or relating to the imposition or administration of a goods
and services tax in Australia and any regulation made under that Act.

1.17  Legislative Requirement includes:

(a) Acts, Ordinances, regulations, by-laws, orders, awards and proclamations of the jurisdiction where
the Services or the particular part thereof is being carried out;

(b) certificates, licences, consents, permits, approvals and requirements of organisations having
jurisdiction in connection with the carrying out of the Services;

(c) the Codes and Guidelines;

(d) fees and charges payable in connection with the foregoing; and

1.18  Non-Conforming Building Products means a building product that:

(a) is not, or will not be, safe;

(b) does not, or will not, comply with relevant Legislafive Requirements; or

(c) does not perform, or is not capable of performing, for the use of the standard represented.

1.19  Related Entity has the meaning set out in section 50AA of the Corporations Act 2001 (Cth).
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1.20  Schedule means the schedule of this Agreement.

1.21 Services means the acts performed by the Subcontractor as required to complete the Work required
by a Work Order.

1.22  Site means the location or locations where the Services are to be performed as set out in a Work
Order.

1.23  SOP Act means the legislation Building Industry Fairness (Security of Payment) Act 2017 (Qld), Building
and Construction Industry Security of Payment Act 1999 (NSW), Building and Construction Industry Security of
Payment Act 2002 (Vic), Building and Construction Industry (Security of Payment) Act 2009 (ACT), Building
and Construction Industry Security of Payment Act 2009 (SA), Construction Contracts Act 2004 (WA) or
similar legislation or legislation which supersedes these Acts in the jurisdiction where the Work was performed
which provides for security of payment.

1.24  Standards means the National Construction Code (including the Building Code of Australia) and
relevant professional or industry standard, including any standard published by Australian Standards.

1.25 Stoddart means the entity within the Stoddart Group which issues a Work Order to the
Subcontractor, which shall be identified on each Work Order.

1.26  Stoddart Group means the following entities and their Related Entities Stoddart Group Pty Ltd,
Stoddart (SE Queensland) Pty Ltd, Stoddart (NSW) Pty Ltd, Stoddart (Victoria) Pty Ltd, Scope Safety Systems
(Victoria) Pty Ltd, Stoddart Cladding Systems Pty Ltd, Steel House Frames Australia Pty Ltd and Stoddart
Energy Systems Pty Ltd and Stoddart Linings Pty Lid.

1.27  Subcontractor means the entity identified in the Subcontractor Registration Form.

1.28 Subcontractor Registration Form means the online registration process and form by which the
Subcontractor entered this Agreement via the Stoddart Group's online portal as may be updated or
corrected by Stoddart under clause 30.

1.29 Variation means a Direction by Stoddart to the Subcontractor to:

(a) increase, decrease or omit any part of the Services;

(b) change the character or quality of the Services;

(c) carry out additional Services;

(d) change the levels, lines, positions or dimensions; or

(e) demolish or remove Work no longer required by Stoddart.

1.30 Work means the Services and the things required to complete a Work Order.

1.31 Work Order means an instruction by Stoddart for the Subcontractor to complete Services as set out
in the Work Order which shall be completed pursuant to the ferms of this Agreement.

1.32  Works means the final product produced by the Services.

2. Nature of Contract
2.1 In consideration for entering this Agreement:

(a) the Subcontractor agrees to complete Services as set out in Work Orders (if any) issued by Stoddart
from the Commencement Date to the Expiry Date;

(b) Stoddart will pay the Subcontractor the sum of $1.00 upon demand by the Subcontractor; and

(c) Stoddart may issue Work Orders to the Subcontractor and will pay the Subcontractor for Services

properly performed pursuant to the terms of this Agreement.

2.2 The parties acknowledge that Stoddart may issue a Work Order in its sole and absolute discretion. The
Subcontractor acknowledges and agrees that the Stoddart Group has not made any representation and
the Subcontractor has not relied on any representation made by the Stoddart Group as to the availability of
work or the number of Work Orders that may be issued by Stoddart.

2.3 The Subcontractor warrants to each entity within the Stoddart Group that:

(a) it and its officers, employees, agents and contractors (including consultants) hold and will maintain
all required licences, authorisations and permits to complete the Services;

(b) the Services will be performed in accordance with all Legislative Requirements and all relevant
Standards;

(c) the Services will be carried out in a proper and tradesmanlike manner;

(d) it is and will remain qualified, skilled and appropriately resourced (including financially) to complete
the Services;

(e) the completed Works will be fit for purpose;

(f) the Services will be completed in accordance with the specifications, plans and project specific

instructions stated in the Work Order;
(9) materials supplied by the Subcontractor will be suitable, new and free of Defects; and
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() it will complete each Work Order between the Date for Commencement and the Date for
Completion.

2.4 The Subcontractor must:

(a) complete the Work Orders diligently with due expedition and without delay;

(b) complete the Work Orders between the Date for Commencement and Date for Completion;

(c) comply with all Legislative Requirements; and

(d) supply all tools, plant, equipment and incidental items (including construction consumables such as

rivets, adhesives and silicone), at its cost, required to complete the Services.

2.5 If there is any ambiguity or discrepancy in this Agreement or a Work Order the Subcontractor shall
immediately notify Stoddart. Stoddart will then advise the Subcontractor how to proceed, with the following
rules of construction to apply:

(a) figured shall prevail over scaled dimensions; and

(b) the Subcontractor must comply with the higher or more onerous requirement.

2.6 Each Work Order forms a separate agreement between the Stoddart entity identified in the Work Order
and the Subcontractor. The terms of this Agreement will apply to any Work Order issued after the Expiry
Date unless this Agreement has been replaced by a new agreement between Stoddart and the
Subcontractor. The Subcontractor will be under no obligation to accept a Work Order after the Expiry Date.

3. Work Orders
3.1 Stoddart may issue Work Orders to the Subcontractor.
3.2 The Subcontractor may reject a Work Order by noftifying Stoddart before commencing the Services the
subject of a Work Order.
3.3 Unless the Subcontractor rejects a Work Order in accordance with clause 3.2, the Subcontractor shall
diligently complete each Work Order in accordance with this Agreement.
3.4 Stoddart may revoke a Work Order from the Subcontractor at any time, without default of either party,
by notifying the Subcontractor of the revocation prior fo the commencement of the Services. The
Subcontractor shall have no Claim against Stoddart in respect of the revocation. Stoddart may have
another party complete a revoked Work Order.
3.5 Upon completion of the Services the subject of a Work Order:
(a) the Subcontractor must immediately provide Stoddart with any form or document Stoddart
requires, including but not limited to:

(i) any document the Work Order requires to be provided by the Subcontractor;

(i) evidence of any Job Safety Analysis (including as required by clause 8.1(d)), Safe Work
Method Statement, safety induction or toolbox talk;
(b) the Subcontractor must provide Stoddart with any form or document required by any Legislative
Requirement required for the lawful use and occupation of the Works; and
(c) Stoddart may inspect the Works.

4. Variations

4.1 The Subcontractor shall only vary the Work or the Services as directed by Stoddart in writing.

4.2 The Subcontractor must notify Stoddart in writing immediately upon becoming aware of any Variatfion
being required to complete the Services.

4.3 Stoddart may, by issuing a written variation direction, direct the Subconfractor fo complete a Variation
(which may include to omit Services). Omitted Services may be performed by Stoddart or another entity
appointed by Stoddart.

4.4 The price of a Variation is:

(a) that calculated by applying the Rates; or

(b) if no Rate applies, the reasonable amount agreed by the parties prior to the Services commencing.

5. Risk and base works

5.1 Upon arriving at the Site the Subcontractor is to examine the Base Work and determine whether it is
suitable for the Work and the Services. If the Base Work is not suitable, the Subcontractor must nofify
Stoddart before performing the Services and must not proceed to perform the Services until instructed by
Stoddart.

5.2 Upon commencing the Services at the Site the Subcontractor is:

(a) deemed to have examined and accepted the Base Work as being satisfactory for the Services and
the Work; and
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(b) not entitled to any Claim arising out of or in connection with the Base Works, including if additional
Services are required to overcome problems in the Base Works, except to the extent a defect or non-
conformance in the Base Work could not have been identified by an experienced and competent
Subcontractor at the time of performing the inspection required by clause 5.1.

5.3 The Subcontractor shall be responsible for the care of the Goods and the Works from the Date for
Commencement until 5.00 pm on the day Completion is achieved.

54 If loss or damage occurs for which the Subcontractor is responsible pursuant to clause 5.3, the
Subcontractor must (at its cost) reinstate any damage to the Works and the Goods.

5.5 The Subcontractor must:

(a) take measures necessary to protect people and property;

(b) avoid unnecessary inferference with the passage of people and vehicles;
(c) prevent nuisance and unreasonable noise and disturbance; and

(d) complete the Services during the working hours noftified by Stoddart.

5.6 If the Subcontractor damages property, it must promptly rectify the damage and pay any
compensation which the law requires the Subcontractor to pay.

5.7 The Subcontractor is responsible for keeping the Subcontractor’s areas of the Site clean at all times,
including removing tools, plant and equipment. If required, the Subcontractor must remove from the Site all
debris and refuse arising out of the Services.

5.8 If the Subcontractor fails fo comply with an obligation under this clause 5, Stoddart may (in addition to
its other rights and remedies) have the obligation performed by others with the cost thereof being a debt
due and payable by the Subcontractor to Stoddart.

6. Indemnity

6.1 The Subcontractor shall indemnify each member of the Stoddart Group and the officers, employees
and agents of the Stoddart Group, jointly and severally, against any Claim (including legal costs on a
solicitor and client basis) for any:

(a) loss, damage or Claim incurred by the Stoddart Group (including indirect and consequential losses)
arising out of any breach of the Agreement or a Work Order by the Subcontractor (including any failure to
achieve Completion by the Date for Completion);

(b) any Claim for death, injury or property damage caused by or in connection with or arising out of the
performance of the Agreement, the Services, the Work Order or the Works;

(c) without limiting subclauses (a) or (b), loss of or damage to Stoddart’s property (including the Goods)
arising out of or in connection with the performance of the Services, this Agreement or a Work Order; and
(d) without limiting subclauses (a) and (b), Claims for death or personal injury to the Subcontractor or its
officers, employees, agents, contractors, howsoever arising, including if the Stoddart Group contributes to
such Claim, death, injury, loss or damage,

however, such indemnity is reduced proportionally to the extent the Stoddart Group caused or contributed
to the Claim.

7. Legislative Requirements

7.1 The Subcontractor shall satisfy all Legislative Requirements, including in respect of or in connection to:
(a) the performance of the Services;

(b) the employment of its employees, including payment of taxation, worker's compensation,
superannuation and rates of pay;

(c) the engagement of labour (including the payment of fees and costs) and the Labour Hire Licensing Act
2017 (Qld) to the extent that it applies; and

(d) the persons performing the Work and the Services having a lawful right fo work in Australia.

7.2 The Subcontractor must, within 48 hours of a request from Stoddart, provide Stoddart with all evidence
required by Stoddart to confirm the Subcontractor’'s compliance with this clause 7.

8. Safety
8.1 Without limiting any obligation under this Agreement, the Subcontractor must:
(a) ensure that it and its officers, employees, agents and contractors (including consultants):

(i) comply with all Legislative Requirements relating fo safety;

(ii) are properly frained, qualified, licenced, and suitable for performing the Services;

(iii) hold and maintain all licences approvals, permits and authorisations required to carry
out the Services and the Works, including holding all required working at heights training and authorisations;
and
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(iv) are fit to perform the Services and the Works.
(b) develop and implement a comprehensive site-specific occupational health and safety and
rehabilitation management plan, and systems to ensure compliance with all Legislative Requirements
relating to safety. Such plan may be developed from a draft plan issued by Stoddart or a recognised
industry body;

(c) examine the Site upon arriving at the Site and before commencing the Services, identify any
hazards or safety issues, and implement measures to remove risks to safety;

(d) conduct a pre-start risk assessment (otherwise known as a Job Safety Analysis);

(e) ensure that its employees, agents and contractors have been inducted by Stoddart (and if required,
inducted to the Site) before commencing the Services;

(f) comply with any direction (including in the form of a policy or rules) by Stoddart or the Client in
respect of safety issues in accordance with a Legislative Requirement;

(9) immediately notify the Client and Stoddart if there is any incident or near misses;

() provide Stoddart with a copy of any document received by the Subcontractor or issued by the

Subcontractor to an authority under a Legislative Requirement in relation to this Agreement or the Works,
within 48 hours of that document being received or issued;

(i) provide Stoddart with evidence (within 48 hours of a request by a member of the Stoddart
Group) of the licences, permits, authorisations, approvals and fraining cerfification of the Subcontractor
and the Subcontractor’'s employees, offices, agents and confractors.

8.2 The Subconfractor must, whenever carrying out the Services, ensure that no person (whether employed
or not) is exposed to risks to their health and safety.

8.3 Stoddart may direct the Subcontractor to remove any person (including a confractor) from all or any of
the Sites at any time if Stfoddart becomes aware that person is or has engaged in dangerous or otherwise
unacceptable conduct. The Subcontractor must immediately comply with such direction.

8.4 The Subcontractor is responsible for its own fraining, tools and personal protective equipment (PPE)
required fo complete the Services and to comply with this Agreement.

8.5 The Subcontractor must adequately guard, protect, approve and service on a regular basis (to the
manufacturer’s specifications) all materials, plant and tools brought onto the Site by the Subcontractor.

8.6 The Subcontractor is be responsible for, and must indemnify and keep the Stoddart Group indemnified in
respect of, all Claims, demands, liability, loss, damage, expense and costs (including legal and other
associated costs) of any nature whatsoever which are caused directly, indirectly, party or wholly by the
failure of the Subcontractor (or its servants, agents, contractors or employees) whether by act, omission or
error to:

(a) comply with any applicable occupational health and safety legislation or environmental protection
legislation; or

(b) comply with this Agreement or a Work Order,

however, such indemnity is reduced proportionally to the extent the Stoddart Group caused or contributed
to the Claim.

9. Calculation of the Fee

9.1 The Fee payable for completing each Work Order will be stated in the Work Order. The Subcontractor
must noftify Stoddart of any error in the price identified in the Work Order prior to commencing the Services
the subject of the Work Order. If the Subconfractor does not noftify Stoddart of any error in the price before
commencing the Service, the amount stated in the Work Order is deemed to apply.

9.2 The Fee for each Work Order will be stated on the Work Order and shall be calculated by Stoddart

applying:

(a) rates agreed between Stoddart and the Subcontractor applying at the date of the Work Order (if
any); or

(b) to the extent subclause (a) does not apply or the Subcontractor and Stoddart have not agreed

rates at the date the Work Order is issued, reasonable rates and prices determined by Stoddart.

9.3 Notwithstanding clauses 9.1 and 9.2, before commencing any of the Services, the Subconfractor may
seek to negotiate the fixed sum of the Work Order with Stoddart. Any agreement to revise the amount of a
Work Order will be stated on a revised Work Order.

9.4 Upon the Subconfractor commencing the performance of the Services the subject of a Work Order, the
Subcontractor will be deemed to have accepted the Fee for the performance of the Work Order as stated
in the Work Order (or revised Work Order issued pursuant to clause 9.3).

9.5 The Fee stated in each Work Order includes all fravel to and from the Site.
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10. Payment

10.1 The Subcontractor shall issue a tax invoice to Stoddart weekly, on the day nominated by the Stoddart
branch the Subcontractor reports to, which must:

(a) detail the Work Orders (including the reference number of the Work Orders) completed in the past 7
days for that entity within the Stoddart Group;

(b) detail the amount claimed by the Subcontractor, providing calculations of that amount; and

(c) if required by Stoddart, provide evidence of the Subcontractor’'s payment of its employees and
contractors.

10.2 The Subcontractor is not entitled to claim payment for any work which contains Defects.

10.3 Within 7 days of receiving a tax invoice pursuant to clause 10.1 above, Stoddart shall pay the
Subcontractor the amount of the tax invoice for Work Orders Stoddart is safisfied have been completed,
less the value of any setoffs or deductions Stoddart is entitled to. At the tfime of payment Stoddart will issue
the Subcontractor with a remittance advice (which may be in the form of a Recipient Created Tax Invoice)
which identifies the amount payable and provides reasons for any setoffs or deductions to the amount
claimed by the tax invoice.

10.4 Interest at the rate of 3% p.a. shall accrue on any outstanding amount.

10.5 Payment is on account only and is not evidence that the Services have been carried out satisfactorily.
10.6 Notwithstanding clause 10.3:

(a) Stoddart has the period provided by the SOP Act to issue a payment schedule after receiving a tax
invoice which is a payment claim pursuant to the SOP Act;

(b) a remittance advice (if any) provided by Stoddart to the Subconfractor is a payment schedule for
the purpose of the SOP Act; and

(c) Stoddart may issue a payment schedule after the payment is made.

10.7  For the avoidance of doubft, the Subcontractor must issue a tax invoice only to the Stoddart entity
which issued a Work Order. The Stoddart Group (as a whole) is not liable to make payment fo the
Subcontractor and are noft liable for amounts payable by a member of the Stoddart Group.

11. GST and Recipient Created Tax Invoices

11.1 Unless stated otherwise, all amounts stated in this Agreement exclude GST.

11.2 Where under the Agreement a party is obliged to pay the other party an amount which excludes GST,
the party will pay the total of the amount and any GST incurred by the other party in respect of the taxable
supply in respect of which GST is payable.

11.3 The Subcontractor warrants that it is registered for GST and will remain registered for GST.

11.4 The Subcontractor and Stoddart agree that:

(a) Stoddart can issue tax invoices in respect of these supplies made pursuant to this Agreement
(Recipient Created Tax Invoice or RCTI);
(b) if Stoddart issues an RCTI, the Subcontractor will not issue tax invoices in respect of the items the

subject of an RCTI; and

(c) the Subcontractor will notify Stoddart if it ceases to be registered for GST.

11.5 Stoddart will issue the original or a copy of the RCTI to the Supplier within 28 days of making, or
determining, the value of the taxable supply.

12. Setoff
12.1 Stoddart may setoff from any invoice or any amount otherwise payable by Stoddart to the
Subcontractor:

(a) any amount due or payable by the Subcontractor to Stoddart or any entity within the Stoddart
Group; or
(b) any Claim for payment Stoddart or an entity within the Stoddart Group may have against the

Subcontractor whether for damages or otherwise and whether a debt due or an estimate of an amount
which may become payable.

13.Time

13.1 The Subcontractor shall bring the Services to Completion by the Date for Completion.

13.2 If the Subcontractor becomes aware of anything which may cause delay to the Services it must
promptly give Stoddart notice of that cause and the estimated delay.

13.3 Stoddart may direct the Subcontractor to suspend the performance of all or any part of the Services at
any time.
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14. Insurance

14.1 Before commencing the Services (and before making any claim for payment) the Subcontractor shall
take out and maintain until the Expiry Date the following policies of insurance:

(a) public liability insurance of not less than $20 million which lists the Stoddart Group as additional
insured and requires the insurer to waive all rights of subrogation or action against any entity constituting an
insured;

(b) unless agreed otherwise in writing, Workers Compensation insurance which insures against stafutory
and common law liability for death or injury fo persons employed by the Subcontractor. Where permitted
by law, the policy shall be extended to provide indemnity for any liability of the Stoddart Group (and its
officers, employees, agents and confractors). The Subcontractor will ensure that all contractors similarly
insure their employees; and

(c) Comprehensive Motor vehicle insurance which provides liability coverage of not less than $20
million.

14.2 The Subcontractor must provide Stoddart with evidence that it holds the following policies of insurance
(including a certificate of currency) within 48 hours of a request from Stoddart

15. Quality, Defects and Rectification

15.1 For the longer period of 12 months from the completion of each Work Order or the period provided by
any Legislative Requirement for the rectification of defective building work, the Subcontractor will (at its
cost) rectify any Defect in the Works, including any damage resulting from the Defect.

15.2 The Subcontractor shall carry out the rectification af times and in the manner calculated by Stoddart,
in a good tradesmanlike manner, and so as to cause as little inconvenience to the Client, occupants or
users of the Site as possible.

15.3 If the Subcontractor fails or refuses to carry out the rectification works as required by clause 15.2, or if
Stoddart forms the opinion that the Subcontractor is not ready, willing or able to properly rectify the Defects
within a reasonable time, Stoddart may appoint another party to rectify the Defect, the cost of which shall
be a debt due and payable from the Subcontractor to Stoddart.

15.4 If Stoddart directs the Subcontractor to carry out rectification of an item under this clause, the period
at clause 15.1 shallrecommence upon the date the last Defect is rectified.

15.5 This clause does not reduce the Subcontractor’s liability for Defects pursuant to the Agreement or
otherwise at law, including those identified after the period at clause 15.1 expires.

15.6 The Subcontractor:

(a) must ensure that, and warrants that, no Non-Conforming Building Products are, or will be, included in
the Works;
(b) must provide the Stoddart with such information required by and acceptable to the Stoddart

demonstrating:

(i) compliance with subclause (a) above;

(ii) that any designer, consultant, contractor, manufacturer or supplier in relation to the
any part of the Works has demonstrated that, in performing Services or carrying out work, has done so to be
performed by compliance with Non-Conforming Building Products; and
(c) indemnifies the Stoddart Group on demand and holds them harmless in respect of any cost, loss,
damage or expense arising out of or in connection with the Subcontractor’s breach of subclauses (a) and
(b) above.

16. Subcontractors

16.1 The Subcontractor may further subcontract the Services. The Subcontfractor must provide Stoddart with
the names of such secondary subcontractors together with any other information and compliance
documentation requested by Stoddart.

16.2 Each subcontract must require the secondary subcontractor to hold the insurances required by this
Agreement and include clause 22 of this Agreement. The Subcontractor must ensure each secondary
subcontractor holds and maintains all licences and approvals to comply with all Legislative Requirements.
16.3 The Subcontractor shall be liable to Stoddart for the acts, defaults and omissions of secondary
subcontractors, employees, agents and officers of the Subcontractor as if they were those of the
Subcontractor. Subcontracting of work does not relieve the Subcontractor from any liability or obligation
under this Agreement.

17. Dispute resolution
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17.1 If a difference or dispute (together called a ‘dispute’) between the parties arises in connection with
the subject matter of the Agreement, including a dispute concerning a Claim, then either party shall, by
hand, email or by registered post, give the other a written notice of dispute adequately identifying and
providing details of the dispute.

17.2 Notwithstanding the existence of a dispute, the parties shall continue to perform the Agreement.
17.3 Within 14 days after receiving a Notice of Dispute, the parties shall confer at least once to resolve the
dispute or to agree on methods of doing so. At every such conference each party shall be represented by
a person having authority to agree to such resolution or methods. All aspects of every such conference,
excepft the fact of the occurrence, shall be privileged.

17.4 If the dispute has not been resolved within 28 days of service of the Notice of Dispute either party is
able to commence proceedings in a court of competent jurisdiction.

17.5 Nothing herein shall prejudice the right of the party to institute proceedings and force payment due
under the Agreement or to seek injunctive or urgent declaratory relief.

18. Copyright

18.1 Copyright in any plans or designs supplied by Stoddart to the Subcontractor remains with Stoddart.
18.2 The Subcontractor must not reproduce or use any plans or designs, in whole or in part, other than for
the purpose of completing the Services.

19. Inductions, Meetings and Administration
19.1 The Subcontractor or its representative must, without further payment:

(a) aftend Site meetings or meetings at Stoddart’s offices if directed to do so, including to inspect
Services performed or being performed;

(b) ensure its employees and contractors attend any induction required by Stoddart; and

(c) cooperate with the Client, workers and other contractors on the Site.

20. Record keeping

20.1 The Subconfractor must retain all documentation created or received in relation to this Agreement, the
Services and any Work Orders for a period of 7 years from the expiry or fermination of this Agreement.

20.2 The Subcontractor must prompftly provide any entity within the Stoddart Group, and anyone
nominated in writing by the Stoddart Group, with access to the documents retained under this clause within
48 hours of a request by Stoddart.

22. Code and Guidelines

22.1 Terms used in this clause 22 which are defined in the Code and Guidelines adopt the definition or
meaning provided by the Code and Guidelines to the extent not otherwise inconsistent with this
Agreement.

22.2 The Subcontractor must comply with the Code and Guidelines.

22.3 The Subcontractor must comply with any insfructions given by any entity within the Stoddart Group to
ensure the Subconfractor’'s compliance with the Code and Guidelines.

22.4 The Subcontractor must:

(a) require, and ensure, that its secondary subcontractors comply with the Code and Guidelines;

(b) report industrial action that occurs on a project to Stoddart and to the Funding Entity;

(c) notify Stoddart and the Code Monitoring Group of any potential breaches of the Code and
Guidelines; and

(d) maintain adequate records of its compliance with the Code and Guidelines by the Subcontractor

and its contractors, material suppliers, consultants and its Related Entities.

23. Privacy

23.1 The Subcontractor warrants that it has received and reviewed the Stoddart Group's privacy policy
(which is available from www.stoddartgroup.com) or by contacting Stoddart’s Privacy Officer on (07) 3725
5999).

23.2 The Stoddart Group's privacy policy, including in respect of the collection, use and reporting on credit
information, is taken to form part of this Agreement.

23.3  Without limiting the above, the Subcontractor acknowledges and agrees the Stoddart Group may
use information provided by the Subcontractor to the Stoddart Group for meeting the Stoddart Group's
safety and compliance requirements.
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24. Relationship of parties

24.1 The Subcontractoris not an employee of Stoddart or any entity within the Stoddart Group.

24.2 The parties are not and are not to be taken to be in a partnership, joint venture, employment or
fiduciary relationship.

24.3 Nothing in this Agreement gives a party authority to bind any other party in any way.

24.4 Where the Subcontractor comprises more than one entity, a promise, agreement, representation or
warranty by two or more entities binds them jointly and severally.

24.5 Where the Subcontractor is the frustee of a frust, a promise, agreement, representation or warranty
binds the trustee and the trust jointly and severally.

25. Miscellaneous

25.1 The Subcontractor shall have no claim over the Goods or the completed Works at any time.

25.2 The Subcontractor has not relied on any statement by any entity within the Stoddart Group which has
not been expressly included in this Agreement.

25.3 This Agreement states all of the express terms agreed by the parties in respect of its subject matter. It
supersedes all prior discussions, negotiations, understandings and agreements in respect of its subject
matter.

25.4 The Subcontractor must not assign, novate, mortgage or otherwise deal with this Agreement or any
entitlement under this Agreement.

25.5 The Stoddart Group (by any entity within the Stoddart Group) may assign or novate this Agreement.
The Subcontractor must do all things required to effect an assignment or novation upon a written direction
by Stoddart.

25.6 Each party must, at its own expense, do all things and execute all further documents necessary to give
full effect to this deed and the transactions contemplated by it.

25.7 An amendment of any term of this Agreement will be of no force or effect unless it is either:

(a) by way of an agreement and signed by each of the parties; or

(b) made by the Stoddart Group and the change is nofified by Stoddart Group to the Subcontractor. The
Subcontractor is taken to have accepted such changes if it carries out a Work Order after the issuing of
such revised terms.

25.8 Each party must pay its own costs (including legal costs) and expenses in connection with the
negotiation, preparation, execution and delivery of this Agreement.

25.9 A waiver of aright, remedy or power must be in writing and signed by the party giving the waiver.
25.10 A party does not waive a right, remedy or power if it delays in exercising, fails fo exercise or only
partially exercises that right, remedy or power.

25.11 If a provision in this Agreement is wholly or partly void, illegal or unenforceable in any relevant
jurisdiction that provision or part must, to that extent, be treated as deleted from this deed for the purposes
of that jurisdiction. This does not affect the validity or enforceability of the remainder of the provision or any
other provision of this Agreement.

25.12 This Agreement is governed by and is fo be construed under the laws in force in the jurisdiction in
which the Services were performed. This Agreement may be executed in any number of counterparts, each
signed by one or more parties. Each counterpart when so executed is deemed to be an original and all
such counterparts taken together constitute one document.

26. Interpretation
26.1 In this Agreement:

(a) the singular includes the plural and the plural includes the singular;

(b) a gender includes all other genders;

(c) other parts of speech and grammatical forms of a word or phrase defined in this Agreement have a
corresponding meaning;

(d) days mean calendar days;

(e) reference to a person includes an individual, firm, body corporate or unincorporated;

(f) if the time for doing anything under this Agreement occurs on a Saturday, Sunday or public

holiday at Stoddart’s address, the time is deemed to end on the following day which is not a Saturday,
Sunday or public holiday;

(9) all communications in relation to this Agreement must be in English;

(h) measurements and quantities shall be in accordance with all relevant Legislative Requirements; and
(i) all payments under this Agreement shall be in Australian Dollars.
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27. Termination

27.1 If either party is in breach of a material obligation under this Agreement and does not rectify the
breach (if capable of remedy) within a reasonable time after receiving notice from the party not in breach
to do so, then that party not in breach may immediately terminate this Agreement by written notice.

27.2 Any entity within the Stoddart Group may terminate this Agreement on behalf of the all entities within
the Stoddart Group.

28. Expiry

28.1 This Agreement shall remain in effect until:

(a) terminated pursuant to the terms of this Agreement;

(b) 30 days after the date a party gives written notice to the other party of its infention to end this
Agreement; or

(c) the parties replace this Agreement by:

(i) executing a new agreement (which may be a later version of this Agreement); or

(i) any entity within the Stoddart Group giving the Subcontractor notice that a new agreement (which may
be a later version of this Agreement) replaces this Agreement.

28.2 The terms of this Agreement will continue to apply to all obligations and rights which exist prior to or
after the Expiry Date.

29. Notices

29.1 Notice pursuant to this Agreement may be sent by email, post or text message to the details
provided in the Subcontractor Registration Form.

29.2 A Notice sent by email or text message will be taken to have been received at the time it is sent
unless the sender receives a message that the email or text has not been delivered.

29.3 A Notice sent by post will be taken to have been received 3 business days after the date of posting.

30. SUBCONTRACTOR REGISTRATION FORM

30.1 Stoddart may correct or amend the Subcontractor Registration Form where the Subcontractor
Registration Form contains an error, is incomplete or has been incorrectly completed by the Subcontractor.
30.2 Stoddart shall notify the Subcontractor of any correction or amendment it makes to the Subcontractor
Registration Form. The correction or amendment will fake effect 5 days after Stoddart notifies the
Subcontractor of the correction or amendment, unless the Subcontractor provides its written objection to
the correction or amendment within that period.
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This document sets the WHS Standards to be followed by Stoddart Group employees as well as subcontfractors and
their workers (site workers) when performing construction work. These Standards relate to site safety and are to be
always followed. All operations are to be carried out in a manner to ensure the maximum safety to all those
associated with Stoddart Group activities. Confractors are responsible for ensuring all workers engaged by them
have understood and follow these Standards.

Contractors are not fo perform HRCW until a copy of a SWMS (for the HRCW) has been provided and reviewed by
Stoddart Group. Stoddart Group employees are not to commence HRCW until they have been trained in and
understand the relevant SWMS for the activity. Procedures in SWMS are to be always followed.

Prior to commencing works all site workers are fo identify and assess risks that may be present and are not
included in or covered by the relevant SWMS. Site workers must:

Conduct a walk-through assessment of site and complete a Pre-Start Risk Assessment [PSRA]

Ensure all workers are consulted during the PSRA process

Do not start work where uncontrolled risks are identified unless suitable controls are implemented including
modifying SWMS as required

Advise Stoddart Group Supervisor of uncontrolled risks before commencing work

Sign in / entry procedures (including inductions) of principal contractor to be understood and followed

The following minimum safety fraining requirements are to be in place for all site workers:

Hold General Construction Induction Training [white card or recognised equivalent]

Have completed Stoddart Group Inductions

Have completed builder's induction [including any site-specific induction where required]

Be inducted and signed onto the relevant SWMS

Be familiar with the contents of these Standards

Have completed relevant training required for completion of tasks including High Risk Work Licences where
required

Young or inexperienced workers are the group most at risk of incident or injury and the following processes are to
be in place:
e Always ensure adequate supervision [visual or verbal contact]
e Suitable PPE to be provided
e Ensure evidence of fraining or instruction relating to the following is kepft:
» Use of tools and equipment
» Manual and materials handling
» Safe work practices [including hazard identfification and risk assessment]
» Hazard and incident reporting

All site workers are required to present for work in a state, so they are fit to complete work safely. The follow

minimum requirements are to be met:

Alcohol and illicit drugs are not to be taken onto site or consumed on site.

e Persons are not to work affected by alcohol or drugs.

e Persons affected by alcohol or drugs shall be removed from site and may face disciplinary action.

e  Where prescribed or over the counter medicine is taken that may affect performance (e.g. drowsiness),
workers are to advise Supervisor immediately.

The use of personal listening devices [headphones and ear buds] is not permitted when working on site.

When working in remote locations where there is limited communications or other persons in the vicinity:

e Setup acontact schedule with Supervisor/Scheduler i.e. prior fo leaving for site, at agreed intervals, and after
completing job

If no contact is made in the agreed time the Supervisor/Scheduler will organise a site visit.

Use your mobile phone (dial 112) in the event of an emergency.
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The risk of a fall from one level to another is o be assessed to eliminate or reduce the risk of a fall as far as
reasonably practicable.
e |dentify hazards in the potential fall zone and remove or control where reasonably practicable.
e Where a hazard in the fall zone can’t be removed [pallets of bricks etc. create an unacceptable risk], edge

protection must be in place.

modification from builder.
¢ Do not climb scaffolds external surfaces to access working decks. Use designated system access points only.

Identify Handover Certificate and load rating and ensure weight load is not exceeded.

e Do not access systems if a current handover certificate is not provided and available.
Fall protection on systems is to consist of:
e A top rail 200mm - 1100mm above the work surface
e Oftherrails fitted so as not to exceed 450mm gaps
e Sturdy mesh sheeting if the work surface is over 26 degrees.
Systems used as a fall arrest platform to consist of:
e Edge protection along all edges of the fall arrest platforms
e If the gap between the fall arrest platform and the structure exceeds 225mm additional controls [rails] must be
in place Be set down no more than:

o 1000mm if the work surface is up to 26 degrees or

o 300mm (500mm NSW / WA if the work surface exceeds 26 degrees with the maximum 35-degree pitch.

Do not alter or tamper with scaffold or edge protection systems. — Contact Stoddart Group to request

e  Maintain frequent communications and visual contact between workers and mobile plant operators when
operating on site.
e Establish and maintain exclusion zones in line with communications.

o All tasks generating risk of RCS exposure, are to have controls that are compliant with regulatory requirements and Codes of
Practice relating to managing RCS in the construction industry.

e  Confrols to manage RCS are to be outlined in SWMS / Hazard Control Statements.
The table below identifies the construction tasks performed that may generate RCS. The below minimum is to be adopted
for the tasks mentioned.

Note: The below confrol measures reflect the measures contained in Appendix 4 (Confrols Table) of the Qld Code of Practice “Managing respirable crystalline silica risks in construction and manufacturing of

construction elements”. Appendix 4of the Code provides recommended controls for ensuring RCS exposure is below workplace exposure standards (WES).

Task

Tool Mounted HEPA Dust Collection

Type P2 Respiratory
Protective Equipment

RPE Fit Test

M/H Class Vacuum Dust Collection

Annual Health

System (RPE) System Monitoring
Mandatory
Operate and maintain tool in
Drilling info slab for fie down accordance with manufacturer's N/A N/A N/A N/A
instructions to minimise dust
generation.
. Mandatory Mandatory L
Cutting of autoclaved . - . If tasks requiring RPE for
qerated concrete flooring N/A Mandatory At least ar\nuaHy or when there is a Operate and_ maintain tool in ) 30+ days in 12 months
: MPF 10 change in type / model of RPE or accordance with manufacturer's
and cladding Y . . ) L : undertaken
wearer's facial features. instructions to minimise dust generation.
Mandatory
Operate and maintain fool in
Cutting of fibore cement accordance with manufacturer's
flooring and cladding N/A N/A N/A instructions to minimise dust generation. N/A
Use blade diameter of 200mm / 8 inches
orless.
Mandatory
. Operate and maintain tool in
Jack hammering / powered If Task < 4 hrs / shift accordance with manufacturer’s f fask ifing RPE f
chipping tool to remove N/A N/A If Task > 4 hrs / shift instructions to minimise dust generation SOisdsoresc}L:qggmomh?
concrete / mortar from slab If Task > 4 hrs / shift Mandatory Alternatively ur:l derfaken
(Outdoors) Mandatory MBF 10 Use tool with water delivery system that
supplies a continuous stream or spray of
water at the point of impact
Mandatory
Drilling info brickwork / Operate and maintain tool in
masonry for garage door accordance with manufacturer's N/A N/A N/A N/A
fixings instructions to minimise dust
generation.
Mandatory
DrHIing brickwork / masonry for Operate and‘ maintain tool in N/A N/A N/A N/A
rainwater flashing fixings accordance with manufacturer's
instructions to minimise dust generation
Mandatory
Drilling bnc_kwork / masonry for Operate and_ maintain tool in ) N/A N/A N/A N/A
downpipe straps fixings accordance with manufacturer's
instructions to minimise dust generation
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Be familiar with the state exclusion zones for overhead power lines. Where work may encroach on the exclusion

zZones:

e Do not commence work, contact Stoddart Group Supervisor immediately

e Stoddart Supervisor to confirm the builder has confacted energy provider and controlled the risk by de-
energisation, installation of visual aids, separation, or isolation of the service.

e |dentify and establish safe loading areas outside of safety exclusion zones.

Identify lengths of materials and ensure that materials do not encroach exclusion zones.

Pay particular attention to loading and passing up of materials

e lighting is to be suitable for the tasks performed (general work areas - 160 lux)
e lighting is to be provided or work to cease where natural lighting becomes inadequate.

The following requirements apply to all tools and equipment.

All fools and equipment to be inspected for damage prior to use

All damaged equipment is to be removed from service

Maintenance records to be kept where required

All tools and equipment are to be fit for purpose and maintained in good condition

All equipment to be used by competent operators in accordance with manufacturer’s instructions
Ensure discs and blades fitted to tools are correctly rated for the tool

Ensure all safety devices such as guards, switches and clutches are fitted and properly adjusted

General requirements
All ladders are:
e To be industrially rated at 120kg minimum
e To beinspected before use:
» Ensure rubber boots, rungs, stiles and braces are in good condition
» If defective do not use ladder until repaired or replaced
e To be set up on level and solid base — use leg levellers / sole boards where required
e Ensure area immediately around the foot of ladders is free of trip hazards
e Ladders used for electrical work are to be made of non-conductive material [fibreglass]
Single and extension ladders
e Straight ladders must not exceed 7.2m for extension ladders or 6.1m for single ladders
Straight ladders to be used for access purposes only [no work to be undertaken from straight ladders]
Must be well founded to prevent movement
Be secured top, bottom or both
Be erected at aratio of 4:1 [vertical to horizontal]
Must extend 1m past step off point
User MUST always maintain 3 points of contact when climbing
e Ensure body remain inside the stiles of the ladder [do not lean out or overreach]
Step and platform ladders
Must be well founded to prevent movement
Be fully open and locked in position
Not fo be used adjacent to handrails or edge protection such as on a scaffold to gain extra height
Do not work on or above second top fread of step ladders
3 tfread step ladders are not to be used
Return / draw down rail, where fitted, on platform ladders to be down and engaged when ladder is in use

Low level work platforms consist of Hanging Brackets, Trestle Ladders and Planks and are utilised to complete tasks
low level heights. These are as follows:

Queensland New South Wales/Victoria/South Australia/Western Australia

Housing Construction Work—3.0 m
Construction Work other than Housing All Construction Work —2.0m
Construction Work—2.0 m
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General requirements

All components used to support planks must have a Safe Working Load (SWL) of 225kg displayed on the item

Engineering certification must be available for the components

Inspect work platform components prior to use - if defective do not use

Hanging brackets to extend to slab / bottom plate

Trestles are to be set on level ground, fully opened, and secured to prevent spreading.

Ensure low level work platform are installed in accordance with manufacturer’s instructions

Ensure separate access to platforms e.g., secured ladder

Identify and remove or control hazards in potential fall zones

Where hazards in fall zone create an unacceptable risk, edge protection must be in place

Planks are to be in good condition with end caps fitted and used in accordance with manufacturer’s

instructions

e Planks are to be overlapped [minimum 250mm] and clamped to prevent movement [uplift etc.]

Minimum platform widths

NSW / ACT/ WA / SA

e Minimum 2 planks (450mm) wide platform at all heights up to 2m [additional controls required above 2m]

viC

e Minimum 2 planks (450mm) wide platform unless installing fascia and gutter up to 1.5 metres working platform
height.

e Installing fascia / gutter between 1.5 - 2 metres working platform height to consist of 225mm working platform
with edge protection or a 450mm wide working platform

QLD

e Minimum 1 plank (225mm) when performing light duty work [installing fascia / gutter or light weight cladding,
erecting roof frusses,) up fo 3 metres (housing construction work) or up to 2 metres (construction work other
than housing construction)

e Minimum 2 planks (450mm) for all other works

Electrical equipment fo be compliant to the requirements of AS 3012 [includes generators]:
e Inspected tested and fagged 3 monthly (current tag)

All electrical tools to be protected by a Residual Current Device (RCD)

RCD to be tested daily to ensure correct operation

All electrical leads to be run clear of hazards:

Water,

High traffic areas [in particular plant/vehicle traffic],

Not suspended from scaffolds of steel frames [unless insulted hooks in use],

Leads run through the bottom of meter box,

Secured to tie bar to prevent pulling

e ® o
YVVYVYY

Used only by trained, competent and authorised persons and in accordance with manufacturer’s instructions
Only medium power load charges to be used

Ensure loads are properly secured when not in use [store away from open flames and other heat sources]
Ensure explosive power tools are used in open well-ventilated areas

Operator/s and others in vicinity to wear hearing protection

Establish good communication with others on site and establish exclusion zones around tool use

Do not aim tool at other persons

Safety goggles and ear protection fo be worn whilst operating

Do not shooft fasteners into brittle material, inspect materials for flaws and knots

For masonry, allow 75mm from edges or pre-drilled holes

For steel allow at least 12mm from edges or holes

The following requirements apply to the use of generators on site.

Set up

e Do noft set generator up in access ways or to clutter work areas

Ensure generator is set up in well-ventilated area

Position generator at a suitable distance away from the work face to minimise noise levels.
Generator to be fitted with RCD or earth stake

Generators to comply with AS 3012

Refuelling

e Store fuelin cool place and away from sources of ignition

e Shut down generator and allow to cool down before refuelling
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Do not use mobile phones when refuelling generators

Avoid sources of ignition, heat, sparks when refuelling

Ensure adequate natural ventilation

Use appropriate fuel can with spout and use funnel where required
Do not refuel near drains, waterways or other sensitive areas.

Inclement weather

e Monitor inclement weather condifions utilising the BOM website etc.

e  Monitor wind condifions

e Cease work if weather conditions become unsuitable and contact Stoddart Group Supervisor [re-commence
work only when hazards confrolled]

e Do not access or work on wall or roof framing, battens or roof sheet that are wet, damp or dewy.

Sun exposure

o SPF 50+ sunscreen to be applied before and regularly during work.

o Wear UV resistant clothing, broad brimmed hat, and tinted safety glasses / sunglasses.

o Maintain regular intfake of water.

o Utilise shade, task rotation and rest breaks as possible.

e Lifting aids such as cranes, trolleys, and barrows to be used wherever possible.
e Where lifting is required the following to be utilised:
» Minimise the weight of loads where possible so excessive loads are not carried.
» Use of team lifting fechniques
o Lifts to be co-ordinated
» Use of good lifting techniques as follows:
Assess loads prior to liffing
Firm grip on the load
Keep load close to the body
Keep back straight and let leg muscles do the work when lifting
Lift smoothly, avoid jerky movements or twisting during the lift
Weights that feel excessive or above workers capacity not to be lifted lift
Activities co-ordinated and correct positioning of work platforms and materials to avoid over-
reaching and over stretching.
e  Wherever possible activities fo be done at waist height.
Passing up roof sheets
Passing of roof sheets for installation requires close management and high levels of communication to complete
safely. The following conftrols apply:
e |dentify a suitable area from which to load sheets and establish an exclusion zone
¢ When passing sheets through edge protection systems identify obstacles that may interfere with or catch
sheets and relocate as required
e  Where practical lift sheet from the ground and:
» position above your head
» slide roof sheet through guardrail to worker above; alternatively
» stand roof sheet and rest it against the guardrail
» ground and top worker to be positioned on the underside of the sheet then raise simultaneously
e Ground worker to ensure top worker has control of sheet through positive communication — ground worker to
request permission to release, top worker to confirm control
¢ On confirmation of control of sheet, ground worker MUST step under the eave, or away from the sheet and
out of fall zone - positive communication of clearing area is required
e Onreceipt of positive communication top worker must sight worker below before lifting sheet
e Under no circumstances should a person be allowed to enter the area where a sheet may fall
Lifting Roller Garage Doors and Sectional Door Panels
. Clear any debris or obstacles from the lifting area. Ensure there is enough space fo manoeuvre the garage
roller door into position.
. Wear appropriate personal protective equipment, including safety gloves and closed-toe shoes with good
fraction.
. Check the weight of the garage roller door before attempting fo lift it. You may need to use a lifting device
or a 2-person lift. (See below for more information). Use good lifting techniques as outlined above.
e  Once you have lifted the door to the desired height, carefully walk it intfo position using small, controlled
steps. Keep your back straight and always maintain a firm grip on the door.

O o0 O 0O o0 O O
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. Once the dooris in place, lower it down slowly and carefully, ensuring that it is properly seated in the fracks
and brackets.

Use of Lifting Aids and 2 Person Lifts

The table below recommends when a mechanical aid or a 2-person lift should be used.

Type of Door Width
Series A and Series AA roller door All doors exceeding 2.4 metres width
4 and 5 Panel Door Panels exceeding 5566 mm width
6 Panel Door up to 2910mm height Panels exceeding 5151 — 5565 mm width
6 Panel Door over 2910 mm height Panels exceeding 4301 mm width

DO NOT PROCEED IF FIRE BANS IN PLACE FOR LOCAL AREA

e Ensure housekeeping procedures are established and maintained [remove flammable materials from work
areqd]

Preparation of Hot Work Permit where required by builder

Establish exclusion zone around work area using sign/s, hot work screens and blankets
Flashback arrestors to be fitted to oxy-acetylene equipment

Ensure suitable fire-fighting equipment is on hand while conducting hot work

Ensure spotter in place during hot work

Conduct fire watch check on completion of hot work

All persons undertaking welding/oxy cutting to wear suitable PPE including:
» Welding gloves
» Non-flammable clothing
» Riggers gloves to be worn when using grinders
» Eye protfection [welding helmets, goggles, safety glasses]
e  First aid kit to be on hand

Consult with other trades on site and co-ordinate work areas as required

Where required isolate work areas using spotter or barriers

Do not work immediately above or below other trades [maintain exclusion zones]
Display work above signage in prominent positions [front of site / adjoining work areas]

The selection and use of PPE is the lowest form of safety control and should only be used when a higher level
conftrolis not possible. All PPE used on site is fo be complaint to the relevant Australian Standards as follows:

Hi-vis clothing AS/NZ 4602:2011

Respiratory protective device AS/NZ 1716:2012
Occupational protective footwear AS/NZ 2210.4:2009

Eye and face protection — guidelines AS/NZ 1336:2014
Personal eye protection AS/NZ 1337.1:2010
Occupational protective gloves AS/NZ 2161.3:2005

Occupational protective helmets AS/NZ 1801:1997

Acoustic — hearing protection AS/NZ 1270:2002

Hand protection

Lacerations to the hand and fingers is a major source of injury. All site workers are required to wear cut resistant
gloves (minimum Level 3 or Class B) when using blades, handling hot objects or objects with sharp edges (in
particular any roofing or steel framing products) or where hands may come into contact with sharp edges while
performing the task.

Plasterboard sheets are to be scored using one or more of the following:
o  Safety square (with in-built hand guard system)
o  Safety knife with auto retract or
o  Glove (minimum Level 3 or Class B) on the hand holding the square offering protection to whole of hand
Suitable footwear - Ground work
e Safety footwear to be worn during all work at ground level
e Site workers are required to replace safety footwear when soles or uppers are damaged
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Suitable footwear - Working on roofs and roof framing
Safety footwear is not considered a safe option when working on elevated surfaces such as roof framing or metal
roofs. Site workers are to wear suitable footwear meeting the following requirements:
¢ Enclosed well-fitting footwear with flat non-slip soles and well-defined tread patterns
o  Workers are required to replace footwear when,
» soles or uppers are damaged
» rubber soles wear or harden
Safety footwear is to be reinstated immediately after exiting roofs and roof framing by keeping footwear at the
base of ladders / access point. Change shoes when moving between elevated and ground surfaces.
Check soled shoes are clean and clear of contaminated materials prior to accessing ladders and elevated
work areas.
Hearing protection
Hearing protection to be worn when undertaking tasks that present a risk to hearing. As a rule hearing profection is
required whenever site workers must raise their voice to be heard eg. grinding, power actuated tools.
Respiratory protection
Respiratory protection must be worn where dust is generated eg. driling and grinding masonry products, sanding
plasterboard.
Eye protection
Eye protection must be worn when the risk of injury to the eye exists eg. cutting, welding or grinding operations.

Do not remove builder installed environmental controls

Re-stablish environmental controls when damaged during completion of work
Use suitable environmental wash station / gravel driveways.

Do not discard liquid or other waste materials in or near drains / waterways
Traffic management procedures of principal confractor followed

A first aid kit meeting statutory requirements is to be readily accessible

Suitably trained first aid personnel to be available

Stoddart Group is to be notified immediately of all incidents

A fully charged fire extinguisher to be on hand when using generators or performing hot works [eg. welding /
grinding]

All workers to be familiar with and adhere to site, customer and Stoddart Group emergency procedures
In the event of an emergency contact Stoddart Supervisor immediately

Ensure injured worker remains calm, maintain continuous verbal communication

Contact emergency services immediately — Dial 000 or 112

Follow emergency services instructions

Where able await emergency services at front of site and direct to injured worker

The following information for hazardous chemical used on site is to be available for review:

e Aregister of all hazardous chemicals in use (available in the back of each SWMS)

e Arisk assessment for all hazardous chemicals in use (available in the back of each SWMS)

e A Safety Data Sheet (SDS) for all hazardous chemicals in use (available on the Stoddart Group sub-
contractors portal)

e Allincidents (including near misses) are to be reported to the relevant Stoddart Group Supervisor / Manager
immediately (within 15 minutes) on becoming aware of the incident
e Onreporting an incident, the contractor is to cease work and secure the scene until given clearance for work
to recommence by the Stoddart Group
e Contractors should begin to collect evidence to assist with the incident investigation including:
»  Photos of
o The work environment and the scene
o Tools and equipment in use
»  Ofher evidence as may be relevant
e If anincident is determined notifiable to the regulator by Stoddart Group, it is the responsibility of the
contractor to notify the relevant state regulatory department. Support will be provided as required and the
contractor will be required to provide incident notification receipt details to Stoddart Group.
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Collect all waste / excess materials and place in waste receptacles or remove from site
Site and work areas left in a clean and tidy state

Lock and secure site if required

Sign out / exit procedures of principal contractor followed
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ACKNOWLEDGEMENT

Name: Business Name:

Declaration
I have read, understood, and signed the HSE Standards for Construction Work and agree that:
+ | and all persons engaged by me will work as outlined in the Standard.
+ The Standards will be read and signed by all workers engaged by me for site work (including those | hire
in the future) prior to the commencement of any site work.
+ The Standards will be available for inspection on request.
¢ | will monitor compliance with these Standards, and | will review work practices as necessary.

Signature: Date:

TRAINING RECORD

Name: Signature: Date:
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